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Regional Office
EMPLOYEES' STATE INSURANCE CORPORATION
ISO 9001: 2008 CERTIFIED
PANCHDEEP BHAVAN: EDC PLOT NO: 23 PATTO PANAJI GOA 403 001

RECRUITMENT OF STENOGRAPHERS
Applications in the prescribed format are invited to fill up following vacancies in the cadre of
Stenographers in the ESI Corporation, Goa. The break up of the vacancies is as under :-

General Total
02 02
English = 01
Hindi =01

Vacancies are subject to change.

Abbreviations stand for EXSM, Ex-servicemen, PH-Physically Handicapped, HI- Hearing
Impaired (with 40% to 74% impairment)

HORIZONTAL RESERVATION: For physically handicapped persons and Ex-servicemen
is available as per Govt. of India instruction on the subject.

NOTE:

1. Candidates belonging to reserved categories are free to apply against vacancies
earmarked for unreserved/General category.

2. As the reservation for PH and Ex-servicemen candidates is on horizontal basis, the
selected candidates will be placed in the appropriate category to which the candidate
belongs. The number of vacancies is provisional and may vary. The Corporation reserves
the right to fill up vacancies as per its actual requirement.

PAY & ALLOWANCES: The above posts will carry pay in the Pay Band as given below plus
allowances payable to Corporation employees :-

a.

B.

Stenographers : Pay band 5200-20,200/- Grade pay 2400/- + allowances.

Age limit: Age 18 to 27 years as on 31/01/2011.

RELAXATION IN AGE IS ADMISSIBLE TO CERTAIN CATEGORIES, AS UNDER, IF
VACANCY IS RESERVED FOR PARTICULAR CATEGORY:-

a.
b.
c.

D.

In case of Ex.serviceman, service rendered in the Armed Forces plus 03 years.

PH 10 years in case where the post reserved for PH category.

Relaxable in the case of ESIC employees to the extent of their service in the corporation and
Govt. servants as per rules.

QUALIFICATIONS :-

Higher secondary pass (pass in 12" standard) or equivalent from a recognized Board.
Speed of 80 w.p.m. in Stenography (English/Hindi)

Working knowledge of computer including Office Suites and database

FEE & MODE OF PAYMENT :-

A Demand Draft/Banker’s cheque for ¥° 200/- as fee should be drawn on the State Bank of India
in favour of Regional Director, ESI Corporation, Panaji Payable at Panaji.



Candidates belonging to SC/ST/PH/Ex-Serviceman category/Women candidates and employees
of ESI Corporation are exempted from payment of examination fee.

Note: As per GOL, OM No. 39020/03/2009-Estt(B) dated 03.08.2010 women candidates are
also exempted from payment of examination fee.

E. SCHEME OF EXAMINATION :-

The examination will consist of 03 parts viz :-

PARTI : General English/General Knowledge ( The duration will be one & half hours)

PART II : Stenography test at a speed of 80 wpm in English or Hindi and transcription of
the same on computer (duration one hour)

PART III : Working knowledge of computer including use of office suites and data base
(duration 30 minutes) Candidates who are successful in Paper — I will be
admitted in Paper-II & III based on their performance in Paper —I.

F. HOW TO APPLY: Application strictly as per format printed in this advertisement
shall be sent in an envelope super scribing “Application for the post of
Stenographer Hindi/English” to the following address by Regd. Post/Speed Post.

THE REGIONAL DIRECTOR
EMPLOYEES’STATE INSURANCE CORPORATION
REGIONAL OFFICE GOA
PANCHDEEPBHAVAN
EDC PLOT NO. 23,

PATTO PANAII -

GOA -403 001.

Please also see our website http//:www//esic.nic.in & www.esicgoa.org.in for
further information and for downloading application.

The following documents should be attached with the application form:

i) Two copies of recent passport size photographs duly attested by a Group “A”/Group
“B” Gazetted Officer with one photograph pasted on the application form.

ii) Attested copies of certificate and testimonials in proof of age/date of birth/educational
qualification/caste/experience, etc.

iii) Attested copy of status certificate in the prescribed form in case of candidates
belonging to Ex-Servicemen categories.

iv) One self addressed and stamped (stamps worth Rs. 10/-) envelope of size 23 cms x 10
cms.

v) Demand Draft of ¥ 200/- drawn in favour of Regional Director ESI Corporation
and payable at Panaji.

Those candidates who are employed in Govt./Semi-Govt./Autonomous bodies
etc. should send their application through “proper channel”. However they may send
an advance copy of their application along with demand draft and other certificates
and testimonials so as to reach this office before the due date.

NOTE -1 : The application and other documents should be arranged in the following
order one below the other and tightly tagged or stapled on the left hand side top
corner.

1) Additional photograph.

2) Application form.

3) Attested copies of certificates
4) Self-addressed envelope.

IMP : The Demand Draft should not be tagged or stapled but should be pinned or clipped
at the top of the application form.
The last date for receipt of application form is 31/01/2011 by 5.00pm.

The date and venue of the examination shall be informed later

General Conditions:




~

9.

. A candidate should submit one application only. Submission of more than one

application may lead to rejection of all the applications submitted.

Mere submission of the application does not confer any right on the applicant to be
called for written test.

Candidates should clearly mention whether applied for English/Hindi Stenographer.
Application should be submitted strictly in the prescribed format only and all columns
should be filled up in block/capital letters in the candidates own handwriting.
Application should be sent in a cover superscribed as “Application for the post of
“STENOGRAPHER” by Registered post/speed post, so as to reach the Regional
Office, ESI Corporation, PANCHDEEP BHAVAN, EDC PLOT NO. 23, PATTO
PANAIJI GOA -403 001 BEOFR DUE DATE.

Incomplete/unsigned applications received without photographs certified copies of
required certificates such as educational qualification, caste/community etc. and those
received after the prescribed last date for receipt of application will summarily be
rejected without any communication to the candidate.

No TA/DA will be paid to any candidate appearing in the written test.

As the recruitment has been made for Goa region candidates are not eligible for
transfer to any other region/office outside the State of Goa and their application for
such transfer will not be considered under any circumstances.

Wrong declaration/submission of false information or any other action contrary to
law shall lead to cancellation of the candidature at any stage.

10. No interim correspondence will be entertained.

CAUTION: Canvassing in any form will be disqualification and shall lead to
cancellation of the candidature.

J-R.RAO (DEPUTY DIRECTOR)
ADMN.
FOR REGIONAL DIRECTOR




